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Register for Our Oct. 21 Webinar
on Employer Resources and Updates

NYSTRS invites you to attend our next Employer Reporting Webinar on Tuesday, Oct. 21, 2025,
at 10 a.m. This live 30-minute session, titled “All About Employer Resources and Updates,” will
cover:

e Back-to-school reminders, including everything you need to know about completing

NYSTRS forms such as (MAC-44),
(PRS-3), (ERP-1), and
(NET-2).
¢ The importance of updating employer contact information, including the
(QTR-81) and (QTR-81A) forms.
e The newly expanded page, where you can easily find

relevant information to assist you with various System responsibilities.

If your office has new staff who need training our reporting requirements - or if current staff
need a refresher — NYSTRS offers customized training webinars tailored to your team’s needs.
These sessions provide step-by-step guidance on the reporting process and offer time for
questions.

To schedule a training session, contact the Employer Training & Outreach unit at

Complete Year-End Exception Reports (YEERS)
Year-end exception reports (YEERSs) are currently available in the (ESA).
Please complete your district’s YEER at your earliest convenience.

Detailed instructions for reviewing and completing your YEER can be found in
(page 6) and our handout,

Reminder: Update Entry-Level Salary for Stipend-Based Service

If you are using the lowest entry-level teacher salary to calculate service days for members
being paid by stipend, remember to update the data in your system when the entry-level
teacher salary increases.


https://www.nystrs.org/getmedia/e82b4a79-5e09-4e44-a2d2-4aeacf2082c7/mac-44.pdf
https://www.nystrs.org/getmedia/a7193ec9-1c1f-450e-91a8-e778747defaf/prs-3.pdf
https://www.nystrs.org/getmedia/a7193ec9-1c1f-450e-91a8-e778747defaf/prs-3.pdf
https://www.nystrs.org/getmedia/721b4e18-4fb9-4458-af48-ea1495ec345a/erp-1.pdf
https://www.nystrs.org/getmedia/15e8c2ba-5fd2-4f93-b8a7-32cc2aa91a89/net-2.pdf
https://www.nystrs.org/getmedia/e7cbc5e9-87b2-4430-a93e-f0f5b8dceec8/qtr-81.pdf
https://www.nystrs.org/getmedia/e7cbc5e9-87b2-4430-a93e-f0f5b8dceec8/qtr-81.pdf
https://www.nystrs.org/getmedia/aed3ff6d-b138-4ba4-878f-de5bc1470955/qtr-81a.pdf
https://www.nystrs.org/employers/employer-tutorials/
https://events.gcc.teams.microsoft.com/event/abedd322-57eb-4974-98cc-c6a4f2816f7a@1de59e1d-cf0e-4685-a5ef-51cd8ca8ab11
https://nystrsorg.sharepoint.com/sites/CommunicationsOutreach/Shared%20Documents/Publications/Employer%20Reporting%20Tips/2025%20Reporting%20Tips/Aug%20Sept%202025/employereducation@nystrs.org
https://secure.nystrs.org/ESA/Security/Logon.aspx
https://www.nystrs.org/getmedia/54096bf8-69eb-40e3-b109-6b027ad80efd/06.pdf
https://www.nystrs.org/getmedia/54096bf8-69eb-40e3-b109-6b027ad80efd/06.pdf
https://www.nystrs.org/getmedia/79f7c9c7-464a-4b65-8558-2eefa9e79b09/DistrictYEERProcedures.pdf
https://www.nystrs.org/getmedia/79f7c9c7-464a-4b65-8558-2eefa9e79b09/DistrictYEERProcedures.pdf
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Updating Employer Contact Information in ESA

The Chief School Administrator (CSA) or Security Administrator (SA) can now update most
employer contact information or designate a new contact directly in the

. This replaces the need to submit a (QTR-81) form in most cases.
To update the CSA, employers must still submit a (QTR-81A)
form.

Your district’'s Security Administrator is responsible for granting and maintaining all users for
each available function of the ESA. This includes removing rights if an ESA user leaves the
district or changes positions.

NYSTRS maintains contact information separate from ESA users for questions,
correspondence, and billing. The School District Contacts page, found in the ESA under
Account Management, lists the names of the contacts from your district that are on file with
NYSTRS. For help updating contact information, call our Employer Reporting Unit at 800-348-
7298, ext. 6220.

How to Verify or Register New Employees

Before registering new hires with NYSTRS, it's important to determine whether the employee is
already a member and to follow the correct procedures based on their membership status.

To verify membership status:

e Logintothe .

e Go to the Verification page under the Membership menu.

e If the employee is already a NYSTRS member, you will see their date of membership
and EmplID.

If the employee is not a member:

Have them complete an (NET-2) and return it to you.
Once you receive the completed NET-2, register them as a member in the ESA.
Enter their expected earnings to establish the correct member contribution rate.
Mail the completed NET-2 to NYSTRS.

Please Note: If an employee’s membership is optional, do not register their membership in the
ESA until they have actually rendered service.

For more guidance:

e See in the .
e Visitthe page to download and share handouts for
and

These Reporting Tips are available on the Employers/Reporting Tips page at nystrs.org.
Contact us at 800-348-7298, ext. 6220 or employer@nystrs.org with any questions about the Tips.


https://secure.nystrs.org/ESA/Security/Logon.aspx
https://secure.nystrs.org/ESA/Security/Logon.aspx
https://www.nystrs.org/getmedia/e7cbc5e9-87b2-4430-a93e-f0f5b8dceec8/qtr-81.pdf
https://www.nystrs.org/getmedia/aed3ff6d-b138-4ba4-878f-de5bc1470955/qtr-81a.pdf
https://secure.nystrs.org/ESA/Security/Logon.aspx
https://www.nystrs.org/getmedia/15e8c2ba-5fd2-4f93-b8a7-32cc2aa91a89/net-2.pdf
https://www.nystrs.org/getmedia/c4bd5178-27b6-4230-888c-4b590f2663e1/01.pdf
https://www.nystrs.org/employers/employer-manual/
https://www.nystrs.org/employers/employer-tutorials/
https://www.nystrs.org/getmedia/f8a84701-f96b-4e7a-a573-c67fb8c1081a/HandoutforNewMembers.pdf
https://www.nystrs.org/getmedia/386d5e00-1e7f-4c2e-9180-b2d8cef3b385/HandoutforOptionalMembers.pdf
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