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Holdover Pay/Prior Year Earnings Procedures

This resource explains how districts report holdover pay and prior year earnings to ensure proper service
credit.

To ensure proper crediting for work in a prior school year, it is necessary to notify NYSTRS of
the number of days that need to be credited to the last year.

Once we receive any Holdover Pay/Prior Year Earnings payments for any member who has not
received a full year of service with you, we will request additional information. Once logged
into the Employer Secure Area (ESA), from the “To Do List,” navigate down to “Holdover Action
Required” and click on the View button.

This page was created to allow employers to provide NYSTRS with the number of days the
part-time member should receive credit for in the previous school year.
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You will be able to view the information from your monthly report to assist with completion of
this new page. Column A is a display of the total days reported in that given month. If you
have any members who should get additional days in the previous year, please enter those
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days in Column B. If those days were included in your monthly report, just click the box and
NYSTRS will deduct them from the current year and credit them to the prior school year.

If there are no additional days to be credited for anyone on the list, you can simply click
“Check here if there are no additional days associated with the payment.” Once you have
finished these steps for everyone on the list, click “District Approved” to send the information
to your NYSTRS contact.

If you need further assistance, please contact your NYSTRS editor.
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